CEZANNE COMPLEAT BOLT MARKETPLACE BOOK A ROOM JOB TICKET RESOURCES VACANCIES ChatGPT

From the home page on the intranet, click on ‘book a room’, then click on which room you wish
to book
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To check availability, you can look at the calendar by scrolling down and clicking across to the
date you require
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Follow the steps. Select the date you require and the category of meeting you will be holding

Please select the date on left then click the meeting box below
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Then select the duration of your meeting, and the time you wish to book, then close



Step 1: Choose Your Meeting Duration

Select meetir
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Step 2: Select meeting start time:
1:30 pm 1:45 pm 2:00 pm 3:30 pm 3:45 pm 4:00 pm 4:15 pm

4:45 pm 5:00 pm

Check that the details you have booked are correct, then click ‘book now’

Boardroom Date
Cinema 08/01/2026 2:00 pm

Please provide your details in the form below to proceed with the booking

Dee Lacey
dee.lacey@m10group.co.uk 506
Back Close

You will receive confirmation of your booking via email.

4:30 pm

Close

Book now



